Pressure-Ready Lab: Employer Pre-Approval Letter
How to use this letter
Copy the letter below, fill in the bracketed fields, and send it to your manager or HR before you register. Most companies want approval before the program starts, not after.
1. Check your company's tuition, training or professional development policy for the approval process and any annual limit.
2. Fill in each [bracketed] field. Make the "What this means for my role" paragraph specific to a real project, meeting or responsibility you have now.
3. Attach the program details table at the bottom, or paste it into the email.
4. Once approved, register and pay with your company card, or pay yourself and keep your payment receipt to submit for reimbursement.
The letter
[Date]
To: [Manager's name], [Title]
Cc: [HR or Learning & Development contact, if required]
From: [Your name], [Your title], [Department]

Re: Pre-approval request for professional development: the Pressure-Ready Lab

Dear [Manager's name],

I'm requesting approval to use [$297 / $306 with the Promotion Pending workshop / professional development funds] for the Pressure-Ready Lab, a six-week live virtual leadership program led by Vicky Cleary. The program runs Wednesday, November 11 through Wednesday, December 16, 2026.

Why this program
Most of the training I've taken builds knowledge: new frameworks, tools or certifications. This program builds something different: the ability to use what I already know when the pressure is highest. It focuses on how I make decisions, communicate and lead when timelines tighten, priorities collide or stakes are high, and it's informed by neuroscience on how pressure affects attention and judgment.

Over six weeks I will:
· Identify my default responses under pressure, using the Pressure-Ready Assessment, and the situations that trigger them
· Practice steadying myself so I can respond on purpose rather than react
· Practice clearer recommendations, realistic commitments and delegation that sticks
· Separate what needs a different response from what needs a better system, agreement or conversation
· Leave with a 30-day plan to keep applying the practice

What this means for my role
[One to three sentences tying the program to your work. For example: "In my role leading the [project or team], I'm regularly in high-stakes conversations with [stakeholders]. This program will help me stay clear and decisive in those moments and delegate more effectively, so I can spend more of my time on [strategic priority]."]

Time commitment
The program meets live online on Wednesday evenings, 6:30 to 8:00 pm CT, for six 90-minute sessions (Thanksgiving week meets Tuesday, November 24). Sessions are outside normal working hours and are recorded. Practice happens within my normal workday, in the meetings and conversations I already have.

What I'll bring back
After the program, I will share a short summary of what I learned and how I'm applying it with [you / my team] by [date].

Cost
The total investment is [$297 / $306 for the Promotion Pending workshop and the Lab together]. Once approved, I will [pay with my company card / pay personally and submit my receipt for reimbursement].

Thank you for considering this request. I'm happy to talk through any questions.
[Your name]
[Phone or email]
Program details
	Item
	Detail

	Program
	The Pressure-Ready Lab

	Provider
	Vicky Cleary, UPLIFT Healthy Lifestyle, LLC (Wichita, Kansas)

	Facilitator background
	Corporate leader who currently leads teams; 20+ years in project management and PMO leadership; President, PMI Wichita; speaker, DisruptHR Wichita 2026 ("Developing a Pressure-Ready Workforce"). Wichita Business Journal 2026 Women Who Lead.

	Format
	Live virtual group coaching

	Schedule
	6 weekly sessions, 90 minutes each, Wednesdays 6:30–8:00 pm CT (Tuesday, Nov 24 for Thanksgiving week); all sessions recorded

	Dates
	November 11 to December 16, 2026

	Includes
	Pressure-Ready Assessment, six live coaching sessions with practice between them, session recordings, 30-day Pressure-Ready Plan

	Focus areas
	Decision-making under pressure, communication, delegation, sustainable performance

	Cost
	$297 (or $306 bundled with the Promotion Pending workshop)

	Payment
	Paid online at registration by company card, or by the participant with a receipt for reimbursement

	Website
	uplifthealthylifestyle.com/pressure-ready-lab



